SMC STOCK TRANSFER SERVICE CORPORATION

PROCEDURES FOR THE TRANSFER OF SHARES OF STOCK
FROM A DECEASED STOCKHOLDER TO HIS/HER HEIR(S)

The transfer of a deceased stockholder’s shares and the issuance of new stock certificate/s to his/her heir/s
may be done judicially (through court proceedings) or extra-judicially (out-of-court settlement).

A. If the estate of the deceased stockholder is settled judicially, whether testate (with a Will) or intestate (without a
Will), the heirs will have to submit to SMC Stock Transfer Service Corporation (STSC) the following:

1. The original certificates of the deceased stockholder’s shares of stock.

2. When there is a Will, a certified copy of the Will and the final Court Order probating the same,
together with a certified copy of the Project of Partition and the final Court Order approving the same.

3. When there is no Will, a certified copy of the Project of Partition and the final Court Order approving
the same.

B. If the estate is settled extra-judicially, the heir/s will have to execute a Deed of Extra-Judicial Settlement
(DEED) or an Affidavit of Self-Adjudication (AFFIDAVIT), if there is only one heir.

The heir/s must have the DEED or AFFIDAVIT, as the case may be, registered with the Register of Deeds
of the decedent’s last known residence.

The heirs must also have a Notice of the Estate’s Settlement published in a newspaper of general
circulation once a week for three (3) consecutive weeks. The publication cost charged by a publisher of a
newspaper with general circulation is approximately P 2,500.00. You may remit this amount to STSC and STSC
shall forward this to the newspaper publisher.

The heir/s will have to submit to STSC the following:

1. The original certificate/s of the deceased stockholder’s shares of stock.

2. A copy of the Certificate of Death. Upon submission of the stockholder’s death certificate, STSC will
issue a certification on the value of the shares at time of death. You will need to present this
certification to the Bureau of Internal Revenue (BIR) in connection with the payment of estate taxes.

3. A copy of the Birth Certificate showing the deceased stockholder as parent if the heir is a descendant; if
surviving spouse, a copy of the Marriage Contract between the deceased stockholder and his/her
spouse; if brother or sister, Birth Certificate of the deceased stockholder and the heir showing a
common ancestor.

4. Anoriginally signed or certified copy of the DEED or AFFIDAVIT, as the case may be, duly annotated
by the Register of Deeds.

5. Affidavit of publication by the publisher of the newspaper in which the notice of extra-judicial
settlement had been published.

6. Certificate Authorizing Registration (CAR) issued by the BIR attesting to the payment or exemption
from payment of the estate tax, as required by the National Internal Revenue Code.

7. Duly accomplished Specimen Signature Cards (see attached) together with photocopies of two (2)
Identification Documents of each of the heirs.

8. Payment for transfer fees - P 112.00 for every issued certificate plus P 22.40 for every cancelled
certificate.

The new stock certificate/s issued in the name of the heir/s shall be released after a period of two (2) years
from the date of registration with the Register of Deeds. Should the heir/s wish that the certificate/s be released
within such two-year period, they will need to submit a two-year heirs bond in favor of the Corporation, issued by
an accredited bonding company (see attached list of bonding companies), in an amount equivalent to the total
estimated market value of the decedent’s shares and the expected dividends thereon for the two-year period.
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